
REQUEST FOR NOTICE OF COMPLETION

TO:
       PUBLIC 
       ENTITY

____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________

GENTLEMEN:

Enclosed  is the  sum  of  TWO DOLLARS ($2.00),  in  the  form  of  a  check  or  money  order,  to cover  
the  cost  of  notification  of  completion  or  cessation of  the  public  work  of  improvement  consisting  of

_________________________________________________________________________________________
Insert location and general description of  public work

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

This  public  work  is  being  performed  pursuant  to ORIGINAL CONTRACT #______________________  
entered  into  between  you  and  ___________________________________________________________, 
the  original  or  reputed  original  contractor  for  such  improvement.  Served concurrently with this 
Request for Notice of Completion is a stop notice. 

Pursuant  to Section  3185  of  the  California  Civil  Code:

"No later than 10 days after the filing of a notice of completion or after the cessation of labor has been 
deemed a completion of the public work or after the acceptance of completion, whichever is later, the public 
entity shall give notice of the expiration of such period to each stop notice claimant by personal service, or 
registered or certified mail. When service is by registered or certified mail, service is complete at the time 
of the deposit of the registered or certified mail in a United States post office, addressed to the claimant at 
the address shown upon his stop notice claim.  No such notice need be given unless the claimant shall have 
paid to the public entity the sum of two dollars ($2) at the time of filing his stop notice."

Please  send  said  notice of  completion  or  cessation  to  the  undersigned.

SINCERELY,
__________________________________________
Name of firm

__________________________________________
Street or P.O. Box City, State Zip

__________________________________________
Signature of agent or claimant Title

DATED: ____________________

Telephone: _________________

Contractor’s License # ________

I, ___________________________ , declare that I served $2.00 along with the above Request for Notice 
of Completion/ Acceptance or Notice of Cessation by first class registered/certified mail, postage 
prepaid, on the public entity at the above address, on ___________________________ .  I declare under 
penalty of perjury, that the foregoing is true and correct.
 

Executed on _______________________ , at ____________________________ , California

Signature of person making service __________________________________________________

Name of public entity

Subdivision, if applicable

Street or P.O. Box

City                                State                                     Zip 

DECLARATION OF SERVICE

BEFORE YOU USE THIS FORM, FILL IN ALL BLANKS, AND MAKE WHATEVER CHANGES ARE APPROPRIATE AND NECESSARY TO YOUR PARTICULAR TRANSACTION.  
CONSULT A LAWYER IF YOU DOUBT THE FORM’S FITNESS FOR YOUR PURPOSE AND USE. WWW.THECONTRACTORSGROUP.COM MAKES NO REPRESENTATION OR 
WARRANTY, EXPRESS OR IMPLIED, WITH RESPECT TO THE MERCHANTABILITY OR FITNESS OF THIS FORM FOR AN INTENDED USE OR PURPOSE.       REV. 07-02


	 
	To purchase this form in a "fill-it-in-before-you-print-it"
	format, $2.95 for Instant Download & Unlimited Usage
	Please Click Here!!
	 
	I've found a few places online to help with tracking
	jobs, completion dates, statutes of limitations, etc.
	 
	Levy & Associates, Inc. will perfect and protect your
	mechanic's lien rights (in all 50 states and DC!)
	for much less that you or I can do it for!  Making a
	mistake processing a preliminary notice can cost you
	your rights.  Visit Levy & Associates and see why we
	use them for all of our preliminary notices.
	Click Here!
	 
	EasyLien helps you to perfect and protect your lien
	rights yourself.  Simply processing a 20-preliminary
	notice isn't good enough, you've got to know the law
	or you could find yourself in trouble.  EasyLien knows
	the law so you don't have to!  It's good for all 50
	states and D.C.!
	Click Here!
	 
	LienLawOnline is a comprehensive online collection
	of lien laws for all 50 states, and for D.C.  In addition,
	they have forms available.  Use code CONTGRP
	and you'll get a cool 25% off!
	Click Here!



